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Promoting Good Health
At Bell Day Nursery we promote the good health of all children attending the nursery and take steps to prevent the spread of infection (see Sickness and Illness and Infection Control policies).
If a child requires medication while attending the nursery, we will obtain information about the child’s medical needs and ensure this information is kept up to date.
This policy follows the requirements of the Early Years Foundation Stage (EYFS) Statutory Framework Safeguarding and Welfare Requirements – Medicines, which state that medicines must not usually be administered unless prescribed and that written permission from parents must be obtained.

Prescription Medication
(Medicines containing aspirin will only be given if prescribed by a doctor.)
Prescription medication will only be administered when:
· It has been prescribed by a doctor, dentist, nurse or pharmacist.
· It is for the child named on the medication label.
· It is provided in the original container with clear instructions in English.
· When the child has already had one dose at least one hour before attending the setting. 
Parental Responsibilities
Parents or carers must:
· Hand medication directly to a member of staff.
· Complete and sign a medication consent form before medication can be administered.
· Inform staff when the child last received the medication at home.
· Notify the nursery immediately if there are any changes to the medication, dosage, or if a dose has already been given.
Written permission may cover a full course of medication, provided the medication and dosage remain the same. If the medication changes, a new consent form must be completed.
The nursery will not administer a dosage that exceeds the recommended dose unless accompanied by written instructions from a relevant health professional.

Administration of Medication
To ensure children’s safety, the following procedures must be followed:
· Two members of staff must check the medication before it is administered.
· One member of staff will administer the medication and the second will verify:
· the child’s name
· the medication name
· the dosage
· the expiry date
· the time the medication should be given.
· Medication will be given at the correct time and dosage as stated on the label or consent form.
· Staff will ask the child to take the medication or offer it in a way that is appropriate for the child’s age and understanding.
Staff working with children are not legally required to administer medication.
If a child refuses to take medication, this will be recorded and parents will be informed.
Where medication is essential or may cause side effects, staff will discuss the appropriate response with the parent.

Non-Prescription Medication
The nursery will not normally administer non-prescription medication.
The nursery will not administer medication containing aspirin unless prescribed by a doctor.
Where appropriate, parents may provide written consent for the nursery to administer a specific type of medication (such as liquid paracetamol or antihistamine) in particular circumstances, such as:
· high temperature
· insect stings
· allergic reactions
The nursery keeps an emergency supply of fever relief and antihistamine medication which is checked regularly for expiry dates.
Before administering non-prescription medication:
· Staff will attempt to contact the parent or carer first.
· If parents cannot be contacted, the Nursery Manager will decide whether it is safe to administer the medication.
Non-prescription medication will only be given as a last resort, and the child will be closely monitored until collected.
Parents must provide any creams for skin conditions (for example nappy cream) and give written permission. All creams must be clearly labelled with the child’s name.

Record Keeping
In line with the Early Years Foundation Stage (EYFS) Statutory Framework, the nursery will keep a written record each time medication is administered on Famly.
The record will include:
· the child’s full name
· the name of the medication
· the dosage given
· the time and date administered
· the name of the staff member administering the medication
· the name of the staff member checking the medication
· confirmation that the parent has been informed
Parents will be informed on the same day that medication has been administered.

Recording Medication Using Famly
Bell Day Nursery uses the **Famly nursery management system to record medication administration.
When medication is given, staff must:
1. Open the child’s profile in Famly.
2. Select “New Post” or “Medicine” record.
3. Enter the following details:
· medication name
· dosage given
· date and time administered
· reason for medication
4. Record the names of the two staff members involved (administrator and checker).
5. Submit the record so that it is shared with parents through the Famly app.
6. Ensure the parent acknowledges the medication record when the child is collected.
Where required, a paper consent form may also be completed and stored in the child’s file.
All medication records stored in Famly form part of the nursery’s official safeguarding documentation and must be completed accurately.

Storage of Medication
All medication must:
· be clearly labelled with the child’s name
· be kept in a locked box in the office
· be stored out of reach of children
Emergency medication such as inhalers or EpiPens will be kept easily accessible for staff but still out of children’s reach.
Medication requiring refrigeration will be stored in a secure fridge in the office.
All medication must remain in its original container with legible labels and expiry dates.
Medication stored at the nursery will be checked regularly with parents to ensure it is still required.

Staff Medication
Staff must only work with children when they are fit and well.
If medication affects a staff member’s ability to care for children safely, they must inform their line manager.
Staff medication must:
· be stored in a locked container in the office
· be clearly labelled with the staff member’s name
· be kept out of reach of children
Staff medication must not be stored in the first aid box.
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