


Missing Child from Pre-school Procedure

At Bell Day Pre-school we take all reasonable steps to ensure the safety and wellbeing of all children in our care. Children are only released into the care of individuals who have been authorised by the parent or carer. We also have secure entry systems and supervision procedures in place to ensure that children do not leave the premises unsupervised.
In the unlikely event that a child goes missing from the Pre-school, the following procedure will be implemented immediately.

Immediate Actions
· All staff will be made aware that a child is missing and will assist in the search. Staff will provide any information that may help locate the child, such as a recent photograph and a detailed description of the child’s clothing.
· The Pre-school manager will be informed immediately.
· Staff will conduct a thorough search of the Pre-school building and outdoor areas.
· If the child is not found quickly, staff will begin searching the immediate surrounding area of the Pre-school while ensuring that other staff remain with the remaining children so they continue to be supervised, calm and supported.
Contacting Authorities and Parents
· The Pre-school manager will contact the police as soon as it is confirmed that the child is missing and will follow guidance provided by the police.
· The child’s parents or carers will be informed immediately.
· Staff will continue searching the premises and surrounding areas while awaiting further instructions.
Ongoing Actions
· The Pre-school manager will meet with the police and parents upon their arrival.
· Staff will continue to follow the guidance of the police and other relevant authorities.
· If the child is not immediately located, the Pre-school will follow the procedures set out by the local authority and the police.
Recording the Incident
All incidents must be recorded in writing as soon as possible. The record will include:
· The name of the child
· The time the child was noticed missing
· Details of the search carried out
· When parents and authorities were contacted
· The outcome of the incident

The Pre-school will also notify Ofsted of the incident in line with statutory safeguarding requirements.

Support Following the Incident
Incidents of this nature can be extremely distressing for children, parents and staff. The Pre-school will ensure that appropriate support and reassurance are provided following the incident and will seek additional support if required.

Media Enquiries
In the event of any media attention relating to the incident, staff must not speak to any media representatives. Any enquiries will be managed by Pre-school management.

Review and Risk Assessment
Following any incident of a missing child, a full review will take place. Risk assessments and procedures will be reviewed and updated where necessary to reduce the likelihood of the incident occurring again.
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