


Health and Safety – General Policy

Purpose
At Bell Day Pre-school, we are committed to providing and maintaining:
· Safe and healthy working conditions and systems for all staff.
· A safe early learning environment for children in which they can learn, explore, and be cared for.
We promote a strong health and safety culture for the benefit of staff, children, parents, and visitors through:
· Clear information and guidance.
· Staff training and supervision.
· Allocating sufficient resources to maintain a safe environment.
We also recognise our responsibility for the health and safety of anyone affected by our activities.

Legal Framework
We adhere to all relevant legislation and guidance, including:
· EYFS Statutory Framework (2024)
· Health and Safety at Work Act (1974)
· Control of Substances Hazardous to Health Regulations (COSHH)
· Guidance from the UK Health Security Agency, local health protection units, environmental health departments, fire authorities, and the Health and Safety Executive (HSE).

Aims and Objectives
Our aim is to take all reasonably practicable steps to protect the health, safety, and welfare of everyone using the Pre-school premises.
Objectives:
· Maintain a safe environment, including outdoor areas.
· Promote safe working practices for staff and children.
· Ensure safe use, handling, storage, and transport of hazardous substances.
· Provide sufficient information, instruction, and supervision to all staff and users.
· Conduct regular health and safety training for staff.
· Maintain safe entry, exit, and evacuation procedures.
· Formulate and practice fire and emergency procedures regularly.
· Support the safety of pregnant staff and those with special educational needs and disabilities.
· Ensure a safe learning environment for students and trainees.
· Encourage reporting of unsafe practices or hazards for prompt action.

Key Health and Safety Measures
· All entrances, exits, and fire routes are clear, identifiable, and easily opened.
· Regular checks of the premises, fixtures, fittings, and electrical equipment are carried out.
· Staff, visitors, and children are informed of fire procedures; drills are conducted regularly.
· Fire detection and control equipment is maintained and checked routinely.
· Clear procedures are in place for accidents and first aid for staff, children, and visitors.
· Staff follow hygiene standards and use protective clothing as needed.
· Appropriate changing and hygiene facilities are provided.
· Smoking and vaping are prohibited on Pre-school premises.
· Contractors must obtain prior approval from the manager before working on-site.
· Children are encouraged to manage risks safely, and running indoors is limited to designated areas.
· Electrical sockets, wires, and cleaning materials are safely managed and stored.
· Protective clothing is used during cooking and food handling.
· Nut-free and allergen-aware practices are implemented in accordance with EU FIC regulations.
· Risk assessments are conducted for all food handling and storage.
· First aid boxes are appropriately stocked and accessible; staff are aware of designated first aiders.
· Children are supervised at all times, and students or volunteers are never left unsupervised.
· Paediatric training (Millie’s Mark) is ensured for all staff.

Responsibilities
Health and Safety Manager: Kirsty Reville
Overall Responsibility: Bell Day Pre-school, Peaslands Road, Saffron Walden, Essex, CB11 3ED.
In the manager’s absence: Gina Searle or Emma La Roche 
Staff Responsibilities:
· Cooperate with management to maintain a safe Pre-school.
· Take reasonable care of themselves and others.
· Report hazards or unsafe conditions immediately.
· Neglect of health and safety duties may lead to disciplinary action.
Parents and Visitors:
· Report health and safety concerns to senior staff.

Health and Safety Training
Monitoring: Gina Searle
All new staff receive health and safety training during induction.
	Area
	Training Required
	Who

	Paediatric First Aid
	Course
	All staff

	Safeguarding & Child Protection / DSL
	In-house/course yearly
	All staff & students (every 2 years)

	Care of Babies
	In-house/course
	Staff working with under twos

	Risk Assessments
	In-house/course
	All staff

	Fire Safety Procedures
	In-house
	All staff

	Food Hygiene
	Online course
	All staff

	Allergy Awareness
	Online course
	All staff

	Manual Handling
	In-house/course
	All staff

	Stress Awareness & Management
	In-house/course
	All staff

	Nappy Changing
	In-house
	All staff

	Fire Marshal Duties
	External course
	Fire marshals

	Medication requiring technical knowledge (e.g., EpiPen)
	External course
	As required

	SENCo
	External course
	SENCo

	Supervision & Appraisal
	External course
	Manager, deputy



Health and Safety Arrangements
· All staff are responsible for general health and safety.
· Risk assessments cover all areas: rooms, activities, outdoor areas, resources, cleaning equipment, legionella, and lone working.
· Risk assessments are reviewed regularly and whenever changes occur.
· All outings have prior risk assessments (see Visits and Outings Policy).
· Premises, equipment, and outdoor areas are checked before use; records are kept. Unsafe areas are made safe or closed off.
· Facilities support basic needs: toilets, drinking water, welcoming spaces.
· COSHH procedures are followed.
· Legionella risks are assessed and managed.
· Staff and students are trained in risk assessment, manual handling, fire safety, and emergency procedures.
· Accident and incident records are reviewed for patterns or hazards.
· Health and safety matters are reviewed informally ongoing and formally every six months.
· Staff and parent feedback is welcomed and considered for policy updates.
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